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When: When RPPR submitted through Commons with a non-compliance warning
	To: 

CC: 
	1. PD/PI (Contact PI) on the Grant

1. AO assigned to RPPR
1. SO assigned to RPPR
1. Grants Specialist(s) associated with the Grant (ADRR_TYPE_CODE = ’WRK’)
1. If no Grants Specialist(s) exist, Grants Management Officer associated with grant (ADRR_TYPE_CODE = ’WRK’)
1. IC Mailbox (phs_orgs_t. DEA_SS_DISTRIBUTION_EMAIL_ADDR)
1. PO of the Grant (for primary IC)


Subject: eRA Commons: RPPR for Grant <GRANT NUMBER> Submitted to NIH with a Non-Compliance warning
Mail Content:  
<Do Not Reply Warning>
Dear Grantee,  

The progress report for the above-reference award includes citation(s) that are out of compliance with the NIH Public Access Policy. Compliance with the NIH Public Access Policy is a legal requirement and a term and condition of all NIH awards. This award will be delayed until all publications arising from it are in compliance with the policy.

The Authorized Organization Representative (AOR) or PD/PI with delegated Progress Report Submit Authority must provide verification that all publications are in compliance with the NIH Public Access Policy to the Grants Management Specialist (GMS).  The Public Access compliance verification may be submitted either by using the new Progress Report Additional Material (PRAM) link on the eRA Commons Status page or via email.  

Instructions for SO/AOR verification:

1. Verify that the PD/PI has used My NCBI to enter publications and/or update compliance status.  
1. Include a My NCBI PDF report [url http://www.nlm.nih.gov/pubs/techbull/nd12/nd12_myncbi_pdf.html] demonstrating all the formerly non-compliant public access citations are now compliant.  To process your award, every citation in the report should be either complete, in process or exempt (N/A).   Please see http://publicaccess.nih.gov/citation_methods.htm for more information about acceptable compliance statuses for public access papers.  We have more information about My NCBI at http://publicaccess.nih.gov/communications.htm.
1. If unable to provide verification, provide a justification for why the specific publication(s) cannot be brought into compliance. 

NIH awardees are responsible for ensuring that evidence of compliance is included in all NIH applications, proposals and reports. If you have questions about the Policy, please check the NIH Public Access Website or send an email to PublicAccess@nih.gov.  

